REGISTRATION PROCEDURE

Registration procedure is on a mail-in or drop-off basis utilizing the form in this brochure or
on the town website, unless otherwise noted within the individual program description.
Additional forms will be available at the Town Park, Recreation Center, and the Town Clerk’s
Office. All fees are noted within the program description.

PLEASE CAREFULLY READ AND FOLLOW ALL DIRECTIONS PROVIDED ON THE
REGISTRATION FORM. If you have any questions, please call 724-0654.

Pre-Registration is on a first come, first serve basis. You must register before attending a
program. Registration is not accepted by phone or in person. Indicate a preferred and an
alternate time or session where applicable, especially for swim lessons, by using a number 1
(preferred choice) through number 3 (last choice). Actual placement in a session and class will
depend on when form is received. If all class choices are full, your registration and check will be
returned, and you may call the parks office for available class times.

PLEASE INCLUDE A SELF-ADDRESSED STAMPED ENVELOPE. WITHOUT ONE YOUR
REGISTRATION IS INCOMPLETE AND WILL NOT BE PROCESSED. A COPY OF YOUR
REGISTRATION FORM WILL BE RETURNED, WITH CONFIRMATION OF CLASS NOTED. ANY
REGISTRATIONS RECEIVED AFTER THE DEADLIINE WILL BE RETURNED.

Mail-in: Return entire registration form with payment and self-addressed stamped envelope to
Town of New Hartford Department of Parks & Recreation, 48 Genesee Street, New Hartford, NY
13413.

Drop-off: Place form, payment, and self-addressed stamped envelope in a sealed envelope and
put in drop box outside Park office, located in New Hartford Town Park, or Rec Center.

Late registration: May be available for some programs after the start of the program, at the program
site.

Payment/Fees are due at the time of registration. Make checks payable to Town of New Hartford.
Please issue a SEPARATE CHECK for each program. This will enable us to refund your money if
one of the programs is full. We also accept Visa, MasterCard & Discover for mail in registration only.
We cannot accept credit cards at the various program sites.

Refunds will be given if the instructor or the Town of New Hartford cancels a program. NO
REFUNDS will be given after the start of the program.

Pre-Registration deadline- June 19" 2009

*PLEASE REGISTER FOR ONLY ONE SESSION PER PERSON, PER PROGRAM, TO ALLOW
ROOM FOR EVERYONE TO PARTICIPATE. AFTER YOU HAVE COMPLETED AND PASSED
ONE SESSION, YOU MAY THEN REGISTER FOR A SECOND SESSION AT THE CLASS SITE.

*DO NOT REGISTER DIFFERENT FAMILIES ON SAME REGISTRATION FORM




PROGRAM REGISTRATION FORM

Mail completed form(s) BY JUNE 19", WITH SELF ADDRESSED STAMPED ENVELOPE to: Town of New

Hartford Parks & Recreation Department, 48 Genesee Street, New Hartford, NY 13413 or drop off at Park office or Rec Center boxes.
DO NOT STAPLE, TAPE OR PAPER CLIP
LATE REGISTRATIONS WILL BE RETURNED.
MAKE CHECKS PAYAPLE TO: TOWN OF NEW HARTFORD
LIMIT ONE SESSION PER PERSON

Name/Parent or Guardian if participant is a minor:

Address (No./Street/Apt.No:) City/State/Zip Code

Phone: Home Work E-Mail

If registering for playground program, please circle t-shirt size: Children’s- Med Large X-Large Adult-Large

{Office use only}
v Indicates Participants Name Grade Course Name & Level Preference (1)
Registered Last First Completed Birth date or Playground Name Alt (2,3) Session Time Fee

Total
*Participant must meet age requirement by starting date of program.
*Only one session per person, per program. After completing and passing a session, you may then register for second one.
To the best of my knowledge and belief, the participant is free from any lung, skin or other communicable diseases. His/her heart is in
good condition; it is not diseased or weak and knowing this as a fact has my permission to participate in the Town of New Hartford
Summer Programs. | hereby release the Town of New Hartford from any personal injury, claims, liability, damage or expense that |
may incur relating directly or indirectly to my children's and/ or my own participation in any activities relating to the programs or events,
including transportation to and from any such clinics relating to such.

Signature of Parent / or Adult Participant Date

(Cannot be processed without signature)
*Credit Cards can only be accepted for mail-in registration. We are unable to accept them at program sites.

___ Visa ¢cad# Exp Date
MasterCard
Discover Signature of Card Holder

DON'T FORGET YOUR SELF-ADDRESSED STAMPED ENVELOPE!
DO NOT WRITE BELOW THIS LINE / OFFICE USE ONLY

Check # Amount Paid
OFFICE USE ONLY: Date Received: $

$
$
$

Check Returned $




